CRIMINAL JUSTICE ACT FORMS ATTACHED
CJA 20 Counsel Fees (signed by a judicial officer)

CJA RATE SCHEDULE
Effective 1/30/2006

IN COURT HOURLY RATE: $92.00
OUT OF COURT HOURLY RATE: $92.00
MAXIMUMS:

Felony Cases $7,000

Misdemeanor $2,000

Appeals $5,000

Other $1,500
CURRENT TRAVEL MILEAGE RATE: $0.445

Instructions for the CJA20 form and Worksheets can be found on the Court’s website at
www.ohsd.uscourts.gov

CJA26 Supplemental Information Statement for a Compensation Claim in
Excess of Statutory Case Compensation Maximum (needs to be submitted to
District Judge, along with completed CJA20 when the amount claimed exceeds the
maximums stated above).

Form can be found on the Court’s website

CJA21 Authorization and Voucher for Expert and Other Services -
Needs approval of judicial officer. Voucher requires approval of 6™ Circuit for compensation
exceeding the statute.

Instructions can be found on the Court’s website.

CJA 24 Voucher for payment of Transcripts

Needs approval of judicial officer. Voucher requires approval of 6™ Circuit for compensation
exceeding the statute

Instructions can be found on the Court’s website



PPOINTED COTMSEL

{If Change w Client’s Finacrar Satus)

" The Criminal Justice Act Plan of the United States
District Court for the Southern District of Ohio requires,
inter alia, that appointed counsel advise the Court if the
client’s financial circumstances change sufficiently to
enable himv/ber to pay, in whole or in part, for legal
representation. CJ4 Plan, Part V(D) (2).

If wvou become aware (through non-privileged
communications) of a significant change in your client’s
employment or financial ciroumstancss  vou  must
promptly notify the judicial oficer (emner District or

Magistrate Judge) who made the original appointment.

While a change in your client’s financial status will likely
not result in a change of counsel, the Court may order
yvour client to reimburse it for some or all of the costs
associated with his/her defense.




INSTRUCTIONS FOR CJA FORM 26
APPOINTMENT AND AUTHORITY TO PAY COURT APPOINTED COUMSEL

Read these instructions carefuily before cowpiet:ﬁg the form. Accuracy and
thoroughness will aid in (he prompt payment of the claim. If possible, use a typewriter
co*pp'ﬁe*c the form; otherwise, write %egmiy wzm a ‘oai' point pen {preferably black or d'm biue
ink). if the form is system generated, ftems | through 12 and | 4 will be prew“med on the form,
Attach an itemized Stafo*%z“ of the services va'wi and expenses incurred. Give the date and
the number of hours claimed for each service provided. Provide datcs for and a description of
the expenses incurred, For additional guzdance, see the Guidelines for the Administration of the
Criminal Justice Act and Related Statutes (CJA Cuideimes;? Yolume Vi, Guide to Judiciary
Policies and Procedures, which is avaiiable for reference in the Clerk’s office.

Appointed counse! may obtain investigative, expert, and other services necessary for
adequate representation in accordance with the procedures set forth in subsection(e) of the
Criminal Justice Act {:WA), 18 U.B.C. §3006A. Prior suthorization from the presiding judicial
officer is required for all such services where the cost, excluding expenses, will exceed $5{}{§
Failure to obtain prior authorization will result in the disaliowance of any amount ¢claimed for
compensation in excess of $500, unless the presiding judicial officer, in the interest of ‘;mizces

finds that tis wiy procurement of necessary services could not await prior authorization. Payment
for these services should be c¢laimed directly by the service *)“”ovider onna CJA Form 21,
“Authorization and Veoucher for Expert and Other Services.

YOUCHERS SHALL BE SUBMITTED MO LATER THAN 45 DAYS AFTER THE FINAL
DISPOSITION OF THE CASE, UNLESS GOOD CAUSE IS SHOWN {(PARAGRAPH 2.21A, Ci4
GUIBELINES), ALL PAYMENTS MADE PURSUANT TO THIS CLAIM ARE SUBJECT TO POST-AUDIT:
CONTEMPORANEOUS TIME AND ATTENDANCE RECORDS AS WELL AS EXPEMNSE RECORDS MUST
BE MAINTAINED FOR THREE YEARS AFTER APPROVAL OF THE FINAL VOUCHER {PARAGRAPH
2.32, CUA4 GUIDELINES), AMY QVERPAYMENTS ARE SUBIECT TO COLLECTION, INCLUDING
DEDUCTION OF AMOUNTS DUE FROM YUTURYE YOUCHERS

ftem 1. CIRJDIST/DIY. CODE: This six-character location code is the circuit, disirict
ang divisional office codes of the court where the proceedings for the person

andd
epresented are held.

(23
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ftem 2. PRERSGM REPRESENTED: Give the full name of the person whom you were
appointed o represent.

Items 3-6. EQCKE'%" N@MEERS: Provide the case file or miscellaneous number assigned
by the court. Enter the number using the last two digits of the calendar year
(Y'Y}, the scquet ‘zim number %sszgmd by the court (NNNNN), and the defendant
number (Z}DB) as shown on the indictment or charging document. Thus, the
format of the docket number is YY-NNNNN-DDD. Mote: If two or more cases
are heard or mco together for the person represented, complete a separate voucher



hich representation is provided (i.e., for each docket numbe
tisted). ?fora{c the total time among the cases. On si ippm'*mg documentation,
s reference ail related claims for which costs are prorated.
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ftem 7. IN CASE/MATTER OF (CASE NAME)Y: In crimimal cases, enter U5 vs.
Defendant’s Nm we. Hitisan m.v ple defendant case, give the case cite as
provided on the indictment or information {e.g., U. 5. vs. Lead Defendant’s
Name, ef ai}, Zi the person mer@semef’ is not a defendant {e.g., material Wwitness),
enter the first named defendant in the court’s recording of the case, Ifthisisa
civil case {e.g., habeas < omrs} enter the Naira of the Petitioner vs. the Name of
t!@a Respondent and include the respondent’s titie. If other than a civil or

iminal case {i.e., miscellaneous matters), enter "“[n the Matter of” followed by

Hc Name of the Person Represented.

Hem 4, PAYMENT CATEGORY, Check the appropriate box that establishes the
statutory mws id for representation in this case type. I “Cther” payment
category is checked, specify the category within the scope of the CJA. See

ec
paragraph 2.22 B{2) of the CJA Guidelines.

ftem 9. TYPH PERSON REPRESENTED: Check the box that defines the legal status
of the person represented,

Fem 16 REPRESENTATION TYPE: From the list below, select the code that
describes the type of representation:

CC A defendant charged in g criminal case with an offensels) that is a felony,
;tzis-éemeaman or peity offense under the United Q"z-% Code, or an
assimilated crime under a siate code including ancillary matters.

NT A new trisl gl Ew directed from the court of appeais onremand orasa
result of a mistrial

MaA  Motion attgcking a sentence (28 U.S.C. § 2255)

M{  Motion 1o correct or reduce sentence {Fed. R, Crim. P. 35)

HC  Habeas corpus, non-capital (28 U.S.C. § 2254

BP Baii Presentment

Wi Material Witness {(in custody}

WW  Witnesses (Grand Jury, g Court, the Congress, a Federal Agency, etc.}

PR Probetion Revocation

PA Parcle Revocation

SR Supervised Release Hearing

EW Ex;mmazslaz’y Writs { Prohibition, Mandamus)

CH  Mental Compe *i;eﬂcy Hearings {(see Chapter 313 of Title 18 U.S. Code)

T Pretrial Diversion
BX Extradition Cases (Foreign)
Other {e.g., line ups, consultations, prisoner transfer, etc.)

o



FORDEATH PENALTY CASES, USETHE CIA FORM 30 AND
APPLICABLETYPE OF REPRESENTATION CODES

Tterm 11, OFFENSE{S) CHARGED: Cite the U5, Code, with title and section, or other
code citation of the offense or offenses (list up to five) with which the person
cepresented is charged. 1t other than a federal code is cited, state the statutory

maximum period of confinement authorized for the offense. '3 civil matier,

such as 2 habeas corpus representation or a motion ai‘facx ing sentence, cite 28

U.S.C.§ 2254 0r 28 US.C. § 2255, respectively, For direct appeals from a case

disposition, ciie the major offense (U.S. Code, titie and section) for which the

defendant was convicted,

ftems 12/14 ATTORNEY’S NAME AND MAILING ADDRESS and NAME AND
MAl LENG ADDRESS OF LAW FIRM:  Complete ltom 12 with the legal
name and address of the atlorney appointed to represent the person whose name is
shown i Hem 2. if prior to your appointment for representation, you had a pre-
existing agreement with a law firms or corporation, inciuding a professional
corporation, indicating that CJA earnings be*mg;, 1o the law f; m OF corporation,
rather than to the cour t—anpozmec attorney/payee, provide the name and mailing

address of that law firm or corporation in Hfem 14, This information will aliow
sarnings to be reported io 'm internsl Rcvenve Service (IRS) on a 1499

L 1

Statement as earnings of the law frm or corporation aund not as the earnings of the
attorney appointed. (Nate: «n;ormc’fz{m gbout a pre-existing agreement, including
the Taxpayer Identification Number (TIN} of the law firm or corporation, should
be provided to the cour! staff when the attorney is odmitted to the panel or at
initial appointment to a case.)

ftem 13: C(}‘SR? ORDER: Check the box that describes the type of counse! appointed,
fappointed as a substitute counsel, give the name of the previous counsel an ’: the
appolntment date. If appointed as a “Standby Counsel,” check “Other” and attach
a court order establishing this type of appointment in accordance with paragraph
2 i7 of the Cj/? Guidelines. Also check “Other” if counsel is appointed puzs&mt
o 28 U.5 { § 1875{d)(1) to protect a juror’s employment rights, and attach the
cou: order :?,po inting counsel for this purpose. The remaining portion of this
item wil % ompieted by the clerk of court or other court-designated person. The
pre;a:idmgj‘ &ciaa officer or clerk of court must sign and date this court order to
validate the appointment. If services were provided prior to cowrt appointment,
the presiding fudicial officer must ratify the prev*’ous service by indicating a
“aune pro func” *'%e that covers the services prior to appointment. No other court
order is necessary. indicgte whether the court orders full or partial repayment of
the cost for ;eprt@catat n from the person represented at the time of appointment
by checking “Yes” or “No ?

ftem 15. INZ-COURT SERVECES: Enter the total number of hours claimed (in hours and

3



tenths of an 30 ur} for each gpplicable in-court service category. To support the
totals entered in each category, attach o the voucher an itemization of services,
by date, and indicate the number of hours fo" each service. Enter the total in-
court hours where required on the form, and muit iply the total number of in-court
hours claimed by the ?mwriy rate in effect for the pgec of hol

an court in which
the representation is provided or the ammy maintains his or her principai office.
if the case is an appeal to the court of appeals, enter the higher of the rates per
hour in effect for the place of holding court in which the atforney maintains his or
her principal office or the place of holding court out of which the case arose.
Enter the total amount claimed in the appropriate box on the form.

Item 6. QUT-OF-COURT SERVICES: Complete according to the instructions above
for in-court time, using the applicable out-of-court hourly rate of compensation.

NGTE: The “FOR COURT USE ONLY” col um will reflect any mathematical
or technical adiustments to the claim during the judicial approval process or

changes during a required additional review of '.316 chief judge of the court of
appeais (o1 delegate).

ftem 17. TRAVEL EX?ENS?S* Travel related expenses that are incidental to the

representation {e 2., transportation, lodging, meals, car rental, parking, bridge,
oad and tunnel {olls, ele.) must bf.. itemized on a separate sheet, indicating dates

Jhe cxpense was incurred. Attach supporting documentation (receipts, canceled
cheeks, etc.) for all travel expenses. Travel expenses by privately ows m
automobile, z**oto’cy& or aircrafl shouid be claimed st the rate in effect for
federal employees at the time of travel. For overnight travel, ;'easmzabie expenses
for lodging and meals will be reimbursed on an actual expense basis; per diem is
not allowed. Counsel should be guided by “z'evaiii"‘b mitations for travel and
subsistence expenses of federal e'ﬂpacye@s The clerk of court can advise you of

io rates and federal government travel regulations.

ftem 14, OTHER EXPENSES: Hemize ail reimbursable out-of-pocket expenses
incidental to representation. Provide dates and a brief description of the expense.
Enter the total claimed where required on the form. Submit supperting
documentation {receipts, canceled checks, etc.) for single item expenses in excess
of $56. Reimbursabie e“per’sc,s may include, in some circumstances, payments to

aw students or law clerks for legal research and assistance and the cost ¢

con pz,tar assisted iegal research (CALR) when conducted by counsel. See

paz‘?«gjmp'ws 2.31 and 3.15 of the CJ4 Guideiines for an exp?aﬂationﬂ The

foliowing are not reimbursable expenses, and should not be claimed:

et

1. General office overhead, such as rent, telephone services, and secretarial
services.
2. Expenses for items of a personal nature for the client (e.g., clothes,

e



Totals:

ftem 19,

Item 26.

Item 2%,

haircuts)

3. The cost of printing briefs, However, the cost of photocopying or similar
capyiwg, BETVICE S *"e-mo;zrsubie.
4, Fact witness fees, witness travei costs, and expenses for service of

subpoenas. These expenses are not paid out of the CJA appropriation, but

instead are paid by the Department of Justice pursuant to Fed. R, Crim. P

17, and 28 U.S.C. § 1825, Cont act the United States Marshal for pavmmt

procedures. See paragraph 3.13 of the CJA Guidelines for guidance on

payment of witness fees gmcral%ye

Filing foes. These fees are waived for persons proceeding under the CIA,

cost of aliowable investigative, expert, or other services. (See Chapter
111 of the CJ4 Guidelines). Such services should be requested using a
CIA Foz”} 21

7. Compensation taxes. Taxes paid on aif;om@y compensation, whether
based on income, sales or gross receipts are not reimbursable expenses.

Z/I
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Enter the Grand Totals where reguired by adding “in-court” and “out-ef-
court” totals, “iravel” and “other expenses.”

CERTIFICATION OF ATTORNEY/PAVYEE FOR PERIOD OF SERVICE:
The person appointed by the court must certify dates of service for the
representation, Indicate, where required, the date range for the services claimed
on the voucher

APPOINTMENT TERMINATION DATE, IF OTHER THAN CASE
COMPLETIONMN: [ the sppointment is discontinued by order of ¢ iﬂ@ court {i.e.,

substitute counse! or reasons other than disposition of the defendant’s case, such
as fugitive defendant, appointment of federal defender, or retention o*p""z.nsei by
a defendant), give the effective date for termination of appointment.

CABE DISPOSITION: Indicate case disposition for the person represented
{e.g., dismissed, convicted/{inal piea guilty, probation revoked, other, etc.).
Select g code from the fuble below.

Type of Disposition Code
District Court Crimins Disarissed H
amd Other Proecedings
Acquilted by court, or government motion for judgment of seguittal pa
gz‘{znict}
Acc witted by jury 3
Cenvicted/fing} ples guilty 4
Convicted/final plea nolo 5




Type of Disposition Code
Convicted/eout tital g
Convicted/ury trial 9
Miistital C
Not Guiltyfinsane/court trigt oS
Guilty/insanefeourt il 2
Not gttty insane/jury irial G
. Guilty/insane/jtry trial H
Ciher (PTD matters, other reps. Translers) X
Appeals Affirmed A
Reversed R
Resmanded 0
Rcvcrscd in Part/Affirmeed in Part RA
/\% firmed in Part/Reversed in Part AR
Dismissed i
Probation/Parole/ Revoked RY
Supervised Release T
Restored RS
Habens/Petitions/Wiits Granted GR
Denigd DE

tem 22.

items 23-284.

CLAIM STATUS: Indicate, by checking the appropriate box, whether the
voucher is {1} the finai myz nent for the services, (2) an inferim payment, or (3} a
suppiemental payment {an additional claim submitied afler a final payment is
made). ifan inies"im nayment, indicate the inferim payment number, Complete
the rem Jz.wzg portion of Hem 22, and sign and date the affirmation stater nent
before submitting the claim for court approval.

..»

APPROVED {GR PAYMENT: The presiding judicial officer will indicate the
amount approved for payment in \.,B.C b cazegm‘y {items 2? - 263, ThVSO amounts
will reflect any mathematical and technical adjustments to you The
“FTOTAL A%@{}UN? A??RBVEE/CER’HT%EE}” for ;mym equa,s the
amount approved i the major categories, less any amounts W%ti“,i*.f)?d for an
interim payment.

.

J
-

BIGNATURE OF THE PREBIDING JUDICIAL OFFICER: If the total
amount approved for payment {(both in-court and out-of-court), not including
xpenses, is less than or equal to the statutory limitation, the claim will be
processed for payment. The presiding judicial officer will sign and date the
voucher zzzmcatsxg approval of the amount to be paid in tem 27, If

~

—.-,&)-;



Eem 29-33

Ytem 34,

npensation exceeds the statutory threshold for th 'fcpmsert‘ttien, submit a
memorandun, supporting and justifying “ai the representation was
mv"cﬁeé in a complex or extended case and that the claim for the excess amounnt
is necessary to provide fair compensation. Upm preliminary a p oval of the
cia’ 1, the i“@SidZ ng judicial officer will (1) signify approval by circling the word
cert” (for word certified) in Htem 27 and (2) forward the vo;;chc‘ m the chief
ysésm of the court of appeals {oz delegate) for approval of the excess amount. The
JUDBGE CODRE will be provided by the court staff,

A??R@V%‘{} FOR PAYMENT: Fo paymen ts in excess of the statutory
Hmitation, the chief judge for the court of appeals {or delegate) will indicate the
amount approved for payment in items 29 - 32. This amount wiil reflect any
adjustments in your claim resuiting from additi onai technical or mathematical
review by the chief judge (or delegate). The chief judge of the court of appeals
for delegate)y will indicate the TOTAL AMOUNT APPROVED for payment of
the claim, less any amounts withheld for an interim payment in ftem 33.

SIGNATURE OF CHIEF JUDGE, COURT OF APPEALS (OR
DELEGATE): Before the claim is paid for the excess amount, the chief judge
of the appeals court (or delegate) must sign and Cf;a?;e; }‘fﬂm 34, approving payment
for compensation that exceeds the statutory threshold, If approval is not granted,
compensation will be lumited to the statutory maximum for the representation and
expenses as approved. The JUBGE CODE will be provided by the court staff.




INSTRUCTIONS FOR CJA FORM 21

INSTRUCTIONS FOR CJA 21
AUTHORIZATION AND VOUCHER FOR EXPERT AND OTHER SERVICES

Read these instructions carefully before completing the form. Accuracy and thoroughness
will aid in the prompt payment of the claim. Use a typewriter if possible to complete the
form; otherwise, write legibly with a ball point pen (preferably black or dark blue ink). If the
form is system generated, Items 1 through 10 and 14 will be preprinted on the form. Attach
an itemized statement of the services provided and expenses incurred. Give the date and the
number of hours claimed for each service provided. Provide the dates for, and a description
of expenses incurred. For additional guidance, see the Guidelines for the Administration of
the Criminal Justice Act and Related Statutes (CJA Guidelines), Volume VII, Guide to
Judiciary Policies and Procedures, which is available for reference in the Clerk's Office.

All payments made pursuant to this claim are subject to post-audit. any overpayments
are subject to collection, including deduction of amounts due from future vouchers.

Refer to 18 U.S.C. § 3006A(e)(1) and the CJA Guidelines on making Ex Parte
applications for services other than counsel.

NOTE: Prior authorization from the presiding judicial officer should be obtained for all
investigative, expert, or other services where the cost (excluding reimbursement for
reasonable expenses) will exceed $500. Failure to obtain prior authorization will result in the
disallowance of any amount claimed for compensation in excess of $500, unless the
presiding judicial officer, finds that, in the interest of justice, timely procurement of
necessary services could not await prior authorization.

Compensation may not exceed $1,600, excluding reasonable expenses, unless the excess
amount is certified by the presiding judicial officer as necessary to provide fair compensation
for services of an unusual character or duration, and the amount exceeding the statutory limit
is approved by the chief judge of the court of appeals (or active appeals court judge to whom
the chief judge has delegated excess compensation authority).

If prior authorization is obtained for investigative, expert or other services and later it is
determined that the cost of the service will exceed the initial estimate by a significant
amount, you should seek, from the presiding judicial officer, further prior authorization for
the additional amount.

Item 1. CIR./DIST./DIV. CODE: This four-character location code is the circuit or
district and divisional office codes of the court where the proceedings for the
person represented are held.

Item 2. PERSON REPRESENTED: Give the full name of the person whom you were
appointed to represent.



Items 3-6.

ltem 7.

Item 8.

Item 9.

Item 10.

DOCKET NUMBERS: Provide the case number or miscellaneous number
assigned by the court. Enter the number using the last two digits of the calendar
year (YY), the sequential number assigned by the court (NNNNNN), and the
defendant number (DDD), as shown on the indictment or charging document.
Thus, the format of the docket number is YY-NNNNNN-DDD. Note: If two or
more cases are heard or tried together for the person represented, complete a
separate voucher for each case in which services are provided (i.e., docket
number listed). Prorate the total time among the cases. On the supporting
documentation, cross reference all related claims for which costs are prorated.

IN CASE/MATTER OF (CASE NAME): In criminal cases, enter U.S. vs.
Defendant’'s Name. If it is a multiple defendant case, give the case cite as provided
on the indictment or information (e.g., U. S. vs. Lead Defendant's Name, et al). If
the person represented is not a defendant (e.g., material witness), enter the first
named defendant in the court's recording of the case. If this is a civil case (e.g.,
habeas corpus), enter the Name of the Petitioner vs. the Name of the Respondent
and include the respondent’s title. If other than a criminal or civil case (i.e.,
miscellaneous matters), enter "In the matter of" followed by the "Name of the
Person Represented.”

PAYMENT CATEGORY: Check the appropriate box that identifies the offense
class for the representation in which the expert or other services are requested. If
"Other" payment category is checked, specify the category within the scope of the
CJA.

TYPE PERSON REPRESENTED: Check the box that defines the legal status
of the person represented.

REPRESENTATION TYPE: From the list below, select the code that describes
the type of representation:

CC A defendant charged in a criminal case with an offense(s) that is a felony,
misdemeanor, or petty offense under the U.S. Code, or an assimilated crime

under a state code.
NT A new trial either directed from the court of appeals on remand or as a result

of a mistrial

MA Motion attacking a sentence (28 U.S.C. § 2255)

MC Motion to correct or reduce sentence (Fed. R. Crim. P. 35)
HC Habeas Corpus, non-capital (28 U.S.C. § 2254)

BP Bail Presentment



Iltem 11.

Item 12.

WI Material Witness (in custody)

WW Witnesses (Grand Jury, a Court, the Congress, a Federal Agency, etc.)
PR Probation Revocation

PA Parole Revocation

SR Supervised Release Hearing

EW Extraordinary Writs ( Prohibition, Mandamus)

CH Mental Competency Hearings (See Chapter 313 of Title 18 U.S.Code)
PT Pretrial Diversion

EX Extradition Cases (Foreign)

OT Other types (e.g., line ups, consultations, prisoner transfer, etc.)

TD Appeal of a trial disposition

CA Other Types of Appeals
AP Appeal From a Magistrate Case to District Court

FOR DEATH PENALTY CASES, USE THE CJA FORM 31 AND THE
APPLICABLE TYPE OF REPRESENTATION CODE.

OFFENSE(S) CHARGED: Cite the U. S. Code, title and section, or other code
citation of the offense or offenses (list up to five) with which the person
represented is charged. If other than a federal code is cited, state the maximum
period of confinement authorized for the offense. If a civil matter, such as a
habeas corpus representation or a motion attacking sentence, cite 28 U.S.C. §
2254 or 28 U.S.C. § 2255, respectively. For direct appeals from a trial disposition,
cite the major offense (U.S. Code, title and section) at case disposition.

ATTORNEY'S STATEMENT, NAME AND MAILING ADDRESS: Check
the appropriate box to indicate whether the request is for authorization to obtain
services, or approval of services already provided. (Note that prior authorization
is required for compensation of all services in excess of $500.) Indicate the
estimated cost of the services requested. Note the basis for compensation (e.g.,
hourly rates, daily rates, fixed fee, etc.). This statement must be signed and dated
by counsel for the person represented (or by the person proceeding pro se). Check
the appropriate box to designate attorney status as a panel attorney, retained
attorney, attorney for a legal organization (bar association, legal aid agency, or
community defender organization not receiving a periodic sustaining grant under
the CJA), or as a person who qualifies for representation under the CJA but has
chosen to proceed pro se.

Give the complete legal name of the attorney appointed to represent the
person whose name is shown in Item 2. Provide the mailing address and
telephone number of the attorney.



Item 13. DESCRIPTION OF AND JUSTIFICATION FOR SERVICES: Briefly,
describe the nature of the services requested and the reason services are necessary
to provide adequate representation.

Procedures for Requesting Psychiatric and Psychological Services.

If this is a request for an examination by a psychiatrist or psychologist, state
specifically the purpose of the examination. If the examination is ordered
pursuant to a statute, cite the statute (U.S. Code, title and section).

The payment procedures for psychiatric and psychological examinations are
outlined below. For further information, refer to paragraph 3.11 of the CJA
Guidelines.

1. If this is a court-ordered examination to determine, exclusively, the mental
condition as set forth in 18 U.S.C. 88§ 4241-4246, DO NOT USE THIS
FORM, regardless of who requested the examination. Examinations
conducted pursuant to these statutes are considered "non-defense™ purpose
examinations. The costs are paid by the Department of Justice, and claims for
these examinations should be submitted to the U.S. Attorney.

2. If this is an examination exclusively for a "defense™ purpose (where the
person represented selects the expert and controls disclosure of the report),
USE THIS FORM. The court order executed in Item 15 is sufficient for this
purpose.

3. If this is a dual purpose examination for a "non-defense™ and a "defense"
purpose, USE THIS FORM. For the convenience of the expert, the
Administrative Office will pay the expert the total amount approved and
obtain reimbursement from the Department of Justice for one-half of the total
amount approved. In order for the Administrative Office to obtain this
reimbursement, a separate court order authorizing the examination must be
attached to the voucher when it is submitted for payment. This order should
indicate (1) who requested the examination, (2) the specific purpose(s) of the
examination, (3) to whom the report of the examination is directed, and (4) to
whom copies of the report are to be given. This separate order is in addition to
the court order at Item 15, which also must be signed and dated by the
presiding judicial officer.

4. If this is a dual purpose examination for two "non-defense™ purposes (e.g.,
evaluation of competency to stand trial under 18 U.S.C. § 4241 and evaluation
of sanity at the time of the offense under 18 U.S.C. § 4242), DO NOT USE
THIS FORM. Submit the entire claim to the U. S. Attorney for payment. Item
14. TYPE OF SERVICE PROVIDER: Check the box which identifies the
type of service provider requested. If you check the box "Other," be sure to
specify the type of service or service provider. If computer assisted legal
research (CALR) is checked, refer to paragraph 3.15 of the CJA Guidelines



Item 15.

Item 16.

for an explanation of the criteria and procedures for approval of CALR as a
necessary service under the CJA.

COURT ORDER: This court order must be signed and dated by the presiding
judicial officer. An additional court order is not necessary except for certain
psychiatric and psychological examinations as explained in the instructions for
Item 13, or to authorize payment for services exceeding $500 when prior
authorization was not obtained (see Item 23). Indicate whether full or partial
repayment of the cost for these services was ordered by the court from the person
represented by checking "Yes" or "No."

CLAIM FOR SERVICES AND EXPENSES:

COMPENSATION (16a): Enter the total amount claimed for professional
services rendered. On an attachment to the voucher, describe in detail the
services provided, including dates of service and the amount of time spent (in
hours and tenths of hours). State the basis for the fee claimed (e.g., hourly
rate, daily rate, fixed fee).

TRAVEL EXPENSES (16b): Travel related expenses that are incidental to
the representation (e.g., transportation, lodging, meals, car rental, parking,
bridge, road and tunnel tolls, etc.) must be itemized on a separate sheet,
indicating dates the expense was incurred. Attach supporting documentation
(receipts, canceled checks, etc.) for all travel expenses. Travel expenses by
privately owned automobile, motorcycle, or aircraft should be claimed at the
rate in effect for federal employees at the time of travel. For overnight travel,
reasonable expenses for lodging and meals will be reimbursed on an actual
expense basis; per diem is not allowed. Service providers are limited dto the
travel and subsistence expenses of federal employees. The clerk of court can
advise you of applicable rates and federal government travel regulations.

OTHER EXPENSES (Item 16c): Itemize all reimbursable out-of-pocket
expenses incidental to the services provided. Provide dates and a brief
description of the expense. Submit supporting documentation (receipts,
canceled checks, paid invoice, etc.) for single item expenses of $50 or more.
Do not include general office overhead (e.g., rent, telephone services,
secretarial services) as reimbursable expenses.

The columns provided "FOR COURT USE ONLY" will reflect any
mathematical or technical adjustments to the claim during judicial approval or
required additional review of the chief judge of the court of appeals (or
delegate).



Iltem 17.

Item 18.

Items 19-22.

Item 23.

PAYEE'S NAME AND MAILING ADDRESS, TAXPAYER
IDENTIFICATION NUMBER (TIN), CLAIMANT'S CERTIFICATION
AND CLAIM STATUS: Provide the complete name and address of the payee
(claimant). The claimant must certify dates covered in the claim for payment by
indicating the date range for services rendered. Check the box to indicate the
status of the claim as: (1) final payment for the services, (2) an interim payment,
or (3) a supplemental payment (an additional claim submitted after a the final
payment). If this is an interim payment, indicate the interim payment number. The
claimant or payee must sign and date the payment certification statement prior to
submitting the claim to the attorney for certification that services were rendered
and received. Provide the Taxpayer Identification Number (TIN) to report these
earnings to the IRS.

CERTIFICATION OF ATTORNEY: This section must be completed by the
attorney appointed to provide representation, a retained attorney whose client is
unable to afford the cost of service requested, or by a person proceeding pro se
under the CJA.

APPROVED FOR PAYMENT: The court will review, for reasonableness and
compliance with the CJA Guidelines, every claim for compensation of services
rendered and any claim for reimbursement of expenses incurred. The presiding
judicial officer will indicate the amount approved for payment in each of the
payment categories (Items 19-21). These amounts will reflect any mathematical
or technical adjustments made to the claim.

The "TOTAL AMOUNT APPROVED/CERTIFIED™ (Item 22) is the
amount approved for payment of the claim, less any amounts to be withheld in
accordance with an interim payment order. Upon preliminary approval of a
claim for more than the $1,600 statutory threshold, not including expenses,
the presiding judicial officer will (1) signify approval by circling the word
"cert" (for word certified) and indicate the amount approved in Item 22, and
(2) forward the claim to the chief judge of the court of appeals (or delegate)
for additional review and approval of the excess amount.

SIGNATURE OF THE PRESIDING JUDICIAL OFFICER: The presiding
judicial officer must check the appropriate box to indicate (1) either the cost,
excluding expenses, does not exceed $500, or prior authorization was obtained, or
(2) approval of cost, excluding expenses, exceeding $500 when prior
authorization was not obtained but in the interest of justice the court finds that
timely procurement of these services could not await prior authorization. The
presiding judicial officer must sign and date Item 23, indicating
approval/certification of the amount indicated in Item 22. The court will provide



Items 24-27.

Item 28.

the judge code.

If the amount approved for compensation, excluding expenses, is less than or
equal to the $1,600 statutory limitation, the claim will be forwarded for
payment processing.

APPROVED FOR PAYMENT: If the chief judge (or delegate) approves the
excess compensation, the judge will indicate the amounts approved in each of the
payment categories, ltems 24-26, and the total amount approved for payment in
Item 27.

SIGNATURE OF CHIEF JUDGE, COURT OF APPEALS (OR
DELEGATE): Before a claim is paid for the excess amount certified, the chief
judge of the appeals court (or delegate) must sign and date Item 28, approving
payment for compensation that exceeds the statutory threshold. If approval is not
granted, compensation will be limited to the statutory maximum for the
representation and expenses approved. The JUDGE CODE will be provided by
court staff.



INSTRULCTIONS
AUTHORIZATION AND VOUCHER FOR PAYMENT OF TRANSCRIPY
CJA FORM 24

Read these instructions carefully before completing the form. Accuracy and
thoroughness will aid in prompt payment of the claim. f possible, use a typﬂwm‘mr to complete
the form; otherwise, write fegﬂ,uiy with a balinoint pen {(preferably black or dark blue ink). ifthe
form is system generated, Hems | iﬁzo;ggh i1 owill be preprinte <§, on the form. If additional space

is needed to complete an item, attach & continuation sheet to the form.

ftem 1. CIRJ/DIST/BIY. COBDE; This six-character court location code is the circuit,
district and divisional oifice codes of the court where authorization is given to
procure the transeript.

item 2. PERSONM REPRESENTED: Give the full name of the person whom
representation 18 being provided {L.e., the person whom transcript services are
requested).  Only one name shouid be entered in tem: 2 "Person Represented.

ftems 3-6: DPOCEKET NUMBERS: Provide the case file number or the miscellaneous
number of the case & wh‘ch representation is provided. Enter the number using

the last two digits of the calendar year (YY), the secguential number ‘HSig”!Cd b
the court {NNNNN), a**dt se defendant number (DDD) if applicable. Thus,
docket number format is YY-NNNNN-DDD, Complete a separate voucher for
each transayspx, requested. Prorate the total transcript cost among the cases when
costs are shared or apportioned. Cross reference all related clnims for which costs
are prorated or apportione

ftem 7: IN CASE/MIATTER OGF {(CASE NAME): Incriminal cases, enter U.S. vs
Defendant’s Nm?w ifitis a muitiple defendant case, give the case cite as
provided on the mformation or indictment {o.g., U85 vs. Lead Defemfmﬁ’s Name,
ei al.} ifthe person represented is not a defendant {e.g. material witness), enter
the first named defendant in the court’s recording of the case. If this is a civil
case { (e.g. abeas corpus), enter the Name of the Petitioner vs. the Name of the
Respondent and include the respondent’s title. If other than a ¢riminal or civil

case (i.¢., miscellangous matters), enter “Inn the Matter of " followed by the Nanie
of the Perm,z Reprosenied.
ftem &, PAYMENT CATEGGQY" Check the appropriate box that defines the statutor

threshold for this representation type. 1 “Other” payment category is checked,
specify the ”aiegmy within the scope of the Criminal Justice Act {CIA). See
paragraph 2.22 B(2), of the Guidelines for the Administration of the CJA and
Related Statutes {CIA Guidelines), Volume VH, Guide to Judiciary Folicies and
Procedures.

CIA FORM 24 INSTRUCTIONS  6/17/99



ftem 9.

Trem 10,

em BE,

Hem 12,

Yteny 13,

item 14,

TYPE PERSON REPRESENTED: Check the box that categorizes the logal
status of the person represented.

REPRESENTATION TYPE: VFrom the iist below, select the code that

describes the type of representation:

CC A defendant charged in g criminal case with an offense(s) that is a feloay,
misdemennor, or peity OﬁC::SfZ under the U.S. Code, or an assimilated
Crime U ;da,- a state code,

NT A new trial either directed from the court of appeais onremand oras a
result of & misiral

MA  Motion atiacking a sentence {28 U.5.C. § 2255}

M Motion to correct or reduce sentence (Fed, B, Crim. P, 35)

H Habeas Corpus, non-capital (28 U.S.C. § 2254

BP Bail Presentment

Wi Material Witness

WWo Witnesses (Grand Jury, a Court, the Congress, a Federal Agency, ete.)

PR Probation Revocation

PA Parole Revocation

SR Swm"vis d Relgase Hearing

EW - Extreordinary Writs { Prohibition, Mandamus)

CH Mc'm; Competency Hearings {see Chapter 313 of Title 18 U.S. Cod

PT Protrial Diversion

BEX  Exiradition Cases {(Foreign)

Other {z.g., line ups, consuitations, prisoner transfer, etc.)

oy

3
Sn

OFTENSRS) CHARCED: Cite the U5, Code, title and section, of the offense
or offenses for which the person represent ted is charged. If a death penalty case
cite the charge for which the death penalty is being sought, If g civil matter, su c%
as a capital habeas representation or motion atiacking sentence, cite 28 U.8.C.

§ 2254 or 28 U.B.C.4 2255, respectively.

?’R{}C%EBWGQ INWHICH TRANSCRIPT 18 TO BE USED: Describe
brie é’iy the vature of the proceeding or other purpose for which the ranscript is
required {¢ g ; mmotion hearing, trigl prei,amt!om trial, appeal),

PROCEEDINGS TO BE TRANSCRiBEQ' Describe specifically the type of
proceadings to be “msmzbeé {e.g., ninary hearing, arraignment, plea,
sentenging, trial, motions, parcle or ,,rot}aizm pmweémg,s, state court
proceedings, &3;;0% tio } Forrestrictions on trial transcripts, see Item 14

SPECIAL AUTHORIFZATIONS {(services othey than ordinary transeript):
The following services are ,,s rottted Oniy if the juc&icia% officer gives special
authorization (initisled by the judicial officer where required on the form):

CIA FORM 24 INSTRUCTIONS  6/17/99



Jtem 15,

A, Apportionment of Transcript Cost. The Judicial Conference has stated
that the total cost of accelerated transcript services should not be routinely
apportioned among parties.

B. Types of Transeripts:

NOTE: AL BUTORDINARY TRANSCIIPT SERVICES, TO BE DELIVERED
WITHIN 3’3 DAYSAFTER RECEIFT OF AN OREER, REQUIRE SPUCIAL PRIOR
JULCIAL AUTHOGRIZATION.

Paia
heeit
Nom”

Eﬁii‘&ﬁﬁi*f‘{i — 1o be delivered within 7 calendar days after receipt
of an or w
{2y Da m/ ¢ delivered following adiournment and prior to the
normal ¢ mzamg hour of the court on the following miorning,
wh gix er ot 1ot it is an actual court day.
(3} He.srzy —— ordered under unusual circumstances to be delivered
ithin 2 hours.
{4) Reai ime Unedited Transeript — (0 be delivered electronically
during the proceedings or immediately following adjournment,
£, Triat Trasscripts — In the absence of speczai prior authorization, trial
transeripts shall exclude the prosecution opening statement, the defense
opening statement, the prosecution arg ament, the defense argument, the
prosecution rebuital, the voir dive and jury instructions.

. Buiti-defendant Cases — According to Judicial Conference policy, no
more than one transcript should be purchased from the court reporter on
behalf of CIA defendants in multi-defendant cases, Arrangements should
be made for duplication of e;ﬂgz’,g'} transcript copies, at comimergially
competitive rates, for each C’A defendant for whom a transcript has been
approved. The cost will be paid from CIA funds. This policy does not
preciude the cou ,* S”epa'*t@z from providing coples gt the commercially
competitive rate, In addition, the court may grant an exception 1o this
policy based upon a finding that application of the policy will
unreasonably impede the delivery of accelerated transcripts to persons
proceeding under the CJA. See paragraph 3.12C of the CIA Guidelines.

ATTORNEY’S STATEMENTY: The court-appointed counsel or the person
proceeding piro se under the CIA must sign and date the affirmation statoment,
and print or type the signatory’s name. Check the appropriate box to designate
your Status as a «_}A panel attorney, a retained attorney whose client is unable to
afford the cost of the transeript service, a person who qualifies for representation
under the CIA i:m- who has chosen to ’OI‘""@Gd})I‘ ) se, oF an altorney {ropt a legal
organization {(bar association, legal aid agency, or community defende

{IA FORM 24 INSTRUCTIGNS 671749



tem 16,

Ytem 1T7:

Jtem 18;

Frem 19

ftem 28,

Hem 231,

organization not recetving a periodic sustaining grant under the CIA)

COURT ORDER: This order must be signed and dated by the presiding
judicial officer, indicsting eligibility under the CIA. An additional court order is
not necesssry (o authorize procursment and payment for this service.

COURT RE ?GR’?ERXTRAN‘SCREBQR STATUS: Check the appropriate box
that mdicates the reporter’s status,  Generaily, this information will be provided
by the court, the reporter, or the clerk

PAYEER'S NAME, MAILING ADDRESS AND TELEPHONE NUMBER:
Print or type the {ull w mP and matling address of the payee. Provide the payee’s
telephone number, including the area code.

SOCIAL SECURITY MUMBER OR EMPLOYVER 1D NUMBER OF

PAYEE: Provide your Bocial Security Number (S8N) or your Employer

Identification Number {EIN) that you use to report earnings to the Internal
Revenue Service {IRS),

TRANSCRIPT CO8TS: Cost per page for transcripts prepared by official court
reporiens, contract court reporters, and transeribers of {aped proceedings m ay not
exceed M, ‘ates in effect at the im t; © a&{mwmézm Generslly, persons
proceeding under the x,/}/-‘a may receive only the original or a copy of the
transerint, T wo lings for ‘*mscupt COsts hm bee: nrovided on the form ¢
reflect that the page rate will vary depending upon whether the party received the
original or g ccpy, and that certain po :Lons “z@y b@ provi dvd t a higher rate for
aecelerated service. (I more lines are needed to reflect these factors, attach an
additional sheet and memd the inforn z*a?m 1 in the same format as on the form.) A
page of tra wsmpL shall consist o 25 lines typed on 8 -1/2 x 11 inch paper,
prepared for binding on the left side, with 1-3/4 inch margin on me % ftsideanda
3/8 inch margin on the right side. Typing shall be 10 letters per inch, Provide the
page numbers for each segment of the transeript.

e

Mete: Claim reimbursement for only the following expenses: {1) Travel and

subsistence of assistants who aid in preparation of daily or hourly transeript, i
authorized in advance by the presiding judicial officer; and (2} Extraordinary
delivery costs, such as courier services or express mail {reguiar postage is not
reimbursable). Specify and attach receipts or other supporting documentation for
expenses.

Om

3

CLAIMANT'S CERTIFICATION: Generally, the person providing the
transeript services will sign this certification. However, if the tran *‘zp ras been
paid for, the attorney can request reimbursement for the cost on this form by

¥

signing the claimant’s cortification. In that event, the at‘;o noy also :m«st be listed

CIA FORM 24 INSTRUCTIONS  o/17/9¢



Items 22.

Frem 23,

Items 24,

items 18 and 19 (88N,
payee’s m‘wé?’wg address and telephone number) should refate to the attorney,  If
the 1099 should be sent to the ;:‘ttoz;.-e s Law Firm, indicate the TIN ofthe de
Firm or corporation and the Law Firm or corporate name in ltem 19

as the paycc i iica {8, and the information reguired in

CERTIFICATION OF ATTORNEY OR CLERK. The attorney’s signature in
ftem 22 verifies that the transcript was received. Clerks of court may verify
reCeint on 30“ i of persons proceeding pro se, and on behall of all CiA parties
in districts if the practice is authorized by local rule of the court,

APPROVED FOR PAYMENT: After mvze‘wi“g for reasonablencss and
compliance with the {J4 Guidelines, the pr hg judicial officer must sign and
date the voucher

AMOUNT APPROVED. The amount approved for payment.

CIA FORM 24 INSTRUCTIONS /1799



5CIA 24 AUTHORIZATION AND VYOI

HCHER TOR PAYMENT OF TRANSCRIPT (Rev. 5/99)

i, CHRODIST DIV, COBE 2, PORSONREPRES FVOUCHER NUMBER
3. MAG. DKT/DUER NUMBER 4. DIST DK THEF NUMBER S RPFEALS KT JOER, NUMBER 6, OTHER DET. NUMBER
LN CASE/MATTER OF (Case Namey 8, PAYMENTOATEGORY 9, FYPE PERSON REPRESENTID L REPRE 5‘ NTATION TYPE
i Feluay {3 Petty Oitense T Adult Defemndant 73 Appetiont (See fustretions
u Misdemennor 3 Oiher T duventde Befendant 3 Appellee
1 Appeat 3 Other : :
i1, OFFENSE(S) CHARGED (Cite 1.8, Code, Title & Section) I mave thean vue offense, {ist tup to five) wayor offenses charged. aecording o severiiy of offense.

{ ROURST AND AUTHORIZATION FOR TRANSCRIPT

N WO TRANSCRIPT I87T0 BE USED (esuribe brivfl)

12, PROCEEDING

13, PROCEEDING TO BE TRANSERIBED (Descvibe specifically). NOTE: The tiat iranscripes ivg ot o inmelude prosecytion opening stalement, dofonse apening starement, prosecution
argument, defonse argmnent, prosevution rebittal, voir dive orjury instructions, witess specificelly tuthorized By the Court (see e 145,

4. SPECIAL AUTHORIZATIONS JUDGES INFITALS

- Apportioned Yo of transeript with (Ghve case nuime end defendant)

et 0 Dasly [ Hourdy Transeript 3 chiiimc Unedite crint

A
B. TlExpedi
C. 3 Proseeution Opemag Stutement £ Prosecubion Argument - E] Prosccution Rebuttal
1 Defense Cpening Statement U3 Defense Afsument LI Voir Dire I3 Jury Insuuctions
D 1o thismulti-defendant cuse, commercint Suplication of pranseripis witi impede the delivery oT arccelerated transeript sevvices ko
persens proceeding under the Criminal Justico Act,
iS5, ATTORNEY'S STATEMENT 6, COURTORDER

As the attorney for the persen represented awho is muanaged above, herehy.olfim that the Financial eligimhity of the persen seprésented baving been established 1 the Cowmt’s
wranseript requested s necessary for adogquate sepresentation. | théreiore, sequest sattsfaction the authorizaton requusted in liem 15 is hereby granted,

apthorization o obtaln e tinserint sevvices ab dhe expense of the United States pursusnt
to the Criminal Justice Act

Sigrature ob Altprity ' Dite Sigrature af Presiding fudicial Gificer'or By Crderof the Caurt

ved Name Date af Order i Nune Pro Tine Daie

i

Telephone Nimber

-

3 Panel Avioiney 1 Relawed Atorey T Pro-Se [ fepat Organization
) CLAIM FOR SERVICES
17. COURT REPORTER/TRANSCRIBER STATUS 18 PAVEL'S NAME (Fist Nense, 8.6, Last Neame, pieluding @ suffic), AND
MAILING ADDRESS
{0 Official 3 Cantract 23 ‘Pranseriber 3 Othver

15, SOCIAL SECURITY NUMBER OR BMPLOYER 1D NUMBER OF PAYED

Telepitone Number:

. I s LESS AMOUNT e n s
F GES RATE PEF gk 13-4 TOTAL
NG, OF PAGES xagz.,?b‘i PAGE SUB-TOTAL AP ORTIONED GTAL

NCLUDE

2. TRANSCRIPY w\u. NUMBERS

Original

Copy

Expense fMemize)

FOTAL AMOUNTCLAIMED;

21, CLAIMANT'S CERTIFICATION OF SERVICH I’R()\:’ )Eii)
t hereby certify wtat the above clater is Tor services vendered and is correct, nvd that I have hot sought ot received pryment (compensaiton or wnyilting of valuey from any oter source
for these services,

Signature of ) ‘ . ) Date

_____ ATTORNEY CERTIFICATION

22 CERTIFICATION OF ATTORNEY ORULERK [ horeby cenitly thar the services wore teadersd and that the ranserpl was reecived,

Signgiurc of Afformey or{lk : Jate

APPROVED VOR PAYMENT — COURT USH ONLY

23, APPROVED FOR PAYMENT

[ %

4. AMOUNT APPROVED

Stgnature of dudiciab Officeror Clerkiof Count ) Date




In Court Hourly Weorksheet

This Worksheet was devised to standardize the ftemization and documentation of Hourly
Totals in L, court Services performed by Court Appointed Counsel in the defense of g client under the

b3

riminal Justice Act. Each attorey should pmviae the following on the worksheet:

Py
o]
i
,‘.)
)

‘ase Number and Defendant’s name periaining to the claim,
2. For each in Court Service rendered provide the following:

A. The date the service was performed;
B, A briet des intion of the service perf rformed: and
C. The time spent performing the service.

e
i

The time spent performing the service will be reported in tenths of an hour. In addition, the

thme repo "“{: witl b{: ,*zsiS‘f *aer "qe 3;3;}3 mz:@ in Court Bervios category. LE. Arraignment and/or

Onee all In Court Services bave been documented, the hours column pertat mg to each
service category will be totaled. 1Umore than one page is required, 2 page total shouid be provided ¢

)

ages tolais should be ?rﬂvzéeé on the final page. T%e grand tota!
hours for gach service catep it thct’ be fransferredto ey 19 of the CJA 20 and Hsted seross
from the applicable In Court Service and totaled to arrive at the total hours for 8l In Court Service
The In Court Compensation should then be calonlated multiplying the applicable rate per hour by ﬁ;
total hours,

ta
each vage A gwanfi total of ‘z§

v-v—sg
i<m.

3. Each page should be numbered. LE. Page | of 2, Page 2 of Z, etc.

Cuge all necessary infor }&“’0'* h'as been completed and transferred to the CIA 20, the In

Court Hourly \?\/Vzm:zem must-be attached to the CIAZ0.




IN COURT HOURLY WORKSHEET Case Number:

Defendant Name;
Date | Brief Description of Service Arraignment | Motions Bail Sentence Trial Revocations | Appeals Other
and/or Plea | and Hearings { Hearing Hearings Court

Reguests

Page Total
Grand Total

Page of
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Out of Cowrt Hourly Worksheet

This Worksheet was-devise
Totals and Cut of Court Bervices performed by Court Appeointed Counsel in the defense of a client

d to standardize the itemization and documentation of ’:%ogr%y
under the Criminal Justice Act. Each attorney should provide the following on the worksheet:

I g
iaihn.

1. The Case Number and Defendant’s nams pertaining to the ¢

g3

2. Foreach in Court Service rendered provide the foliowing:

A. The date the service was performed;
8. A brici description of the service gAx:sz‘med; and
C. The tme spent performing the service,

The time spent performing the service will be reported in tenths of an hour. Inad dmou, the
‘izve reporied wiil be histed under the appropriate Out of Court Service category. E interviews and
onferences, Ubtaining and reviewing records,, begal research and brief writing, ¢t

Note: Traveitime to and {rom court {or the place where service is rendered) may not be claims
if the round-trip is less than one hour.

Once all Cut of Court Services have besn documented, the hours column eemammg to gach
service category wiil be *am c*% ='.z" morg than ong page is required, a page total should be provided on
each page. A gmsc totgl ipagest az“? should be mmvideé on the final page. The b ’mﬁ totai
hours for each service C%‘Q&O"y wiil then be transferred to item 20 of the C EA 2u and listed across
from the apphicabic Out of Court be"fvz ¢ and totaled 1o arrive at the total hours forall 0 of Court
Services. The Out of Court Compensation shouid then be caleulated mu ﬁms ’“g he applicable rate

per hour by the total hours,
3. Each page should be numbered. LE. Page | of 2, Page 2 01 2, etg.

-

Qﬁce afi necessa y information has been completed and transferred to the CJA 20, the Cut of




QUT OF COURT HOURLY WORKSHEET

Case Number:
Defendant Name:

Date

Brief Description of Service

Interviews and
Conferences

Obtaining and
reviewing
records

Legal rescarch
and briefing
writing

Travel time

Investigative
and other work

Page Total

Grand Total
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Other Expense Workshest

1. This Workshest was devised to standardize the itenvization

8 of
bv u}‘.;‘i App(} *}zcc Co san in { e ‘e fense of a client under the Criminal Justice Act. Each attorney

.—r«

2. The Case Number and Defendant’s name periaining to the clai
b, For each item of Other Expense incurred, provide the following:

he (l e the service was performed;
A brieldeseription oi the expense; and

[oral]

Che antount of expense incurred.

m.]

Lo ¥ e

Attach supporting documents *scr i.e., receipts, cancelied checks and invoices for all expens
inexcess of $50.00. Such expense items g8 mileage and cov;ymg should &uow the i@zai aites and
pages, respectively, multinlied ioy the ¢ {5?* Hicabie rate to arvive at the expense incurred. The expenses
incurred should then be listed under the appropriste other expense category. LE., Mz ag,e, Parking,
Meals, elc,

(¢4

£ L W
Transfer and list otherexpens a’mm;.%a wd thelr apmcabi toi

se als using the space pmvided on item
21 of the CIA 20. The Other Expense Workshee! along with any

Once all Other Bxpenses have been itemized, total each mim:fza n listing the Total Amount.
7 supporting documentation must be
attached {othe CIA 20,

m 2

1

Hach page should benumbered. LE. Page 1 ol Z, Page 2 of 2, elc.

her resmbursable SXp»'ﬁS@S neuried
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GENERAL INFORMATION FOR OTHER EXPENSES

General.

~

F“’eqzzewiy paymient of a voucher s held up because of the fihwe to zzemzze or Supply
sufficient documentation of expenses, ie., receints, cancelled chwks, ad invoices. In addition, dela A%
is often caused when pertinent court fw'%\,z‘% are not submitied with the vouchers. V@uw ers for
attorneys under the Act must .‘:{:Zw ¢ o description of the Services - 3 breakdowr of how the hours
were spent, and on what dates the services were per formed. Travel expenses must be adequately
explained. Vouchers should include dates, destinations, and nurpose of travel. As noted above,
receipts for expenses in excess of $56.00 must be submitied.

£ A
H

Allowable Hxpenses - Court Appointed Counsel {CJA) Form 20,

Out of pocket expense reasonably incurred may be ¢laimed on the CIA 20 voucher, and must
f o 5 B & e > . 4
¢ itemized and reasonably documented. Bxpenses for mvestigations or other sem ‘ces under
-rbec ion (&) of the Act shall not be considered out of “pocket expenses and thus, such expenses should
not be claimed on the C} icher. A CIA 21 should be filed by the in vestigator or other expert.
. Y L8 i
Cut of pocket expenses would inchude:

+

1. Travel Expenses,

Travel by nrivgtely own‘“ automobile should be elaimed at the rate prescribed for federal
Judiciary employees who use 2 private automabile (see the cover page of this material) f’o? conducting
official business, plus ;oaz'ki;*g fees, forry fares, and ar.dg,e road and tunnel tols. Other means of

transporiation should be claimed on an actual expense basis.

-~

Counsel’s expenses for meals and lodging, incurred in the representation of the defendant,
constituie reimbursable out of pocket expenses.

In determin g‘» hether actual expenses incurred are “reasonable.” counse! should be o guided
by the prevailing limitations “zc‘.C\/j upon {ravel and subsistence expenses of federal Jmﬁ;c‘azv

emp iuygcs i accordance with existing g,gve“xncnﬁ travel z‘agz.;at.ons. "’z‘ooz of payment for expenses

pertaining in excess o $50.00 must be attached to the voucher.

2, iaw Students,

in some é istricts and civo wzs, arrangements have been made for the use of qualified law
students to assist assig ned counsel in trial %)2'3‘235,; ation and in drafting briefs and srguments on appeal.
Payment under the Cj‘ uich instances may be made to assigned counsel only for cam’wusco
time spent :sy cmz%c% : "'i“xwi}’e exponses. Allowsble expenses for the a{io‘;“ney may-inciude
compensation paid (o law mucmi; or 'egja: research, but do not include relmbursement for oxpenses
incurred by 2 law student in assisting sonointed counse

3. Computer Assisicd Legal Research,
The cost of use, by g;pc inted counsel, of computer assisted legal research equipment, may b
altowed as 4 reimbursable out of-nocke 1 expense, i ov ided that the total amount approved for
computer a‘,sssteci tegal research does not exceed the total ameum of attorn ey compensation that
reasonably would have been ’zp‘-“ﬁavw if counsel “ad serformed the research manyally. Whenever
appointed counsel incurs charges for computer assisted tegat research, cavz*}sei should aitach to th

()




compensation voucher the following:

a. A briel siastement on fhc issue or issues “hai were the subject matter of the research; and

b. An estimate of the number of hours of attorney-time that would have been reguired to do
the research m 3’:1,22&}/, and

£. A copy of the bill and receipt for the use of equipment or an explanation of the precise
bas?s of the charge {1.¢., indicating the exlent to which it was derived by proration of fmonthly charges,
or by charges identiliable to the specific research).
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This would ." wctude items suciz as telephone tolf call, telegrams, copying {except printing),
ek

postage and photographs. Other expenses in excess of $50.00 must be substaniated by proof of
3 1

payment, 1.¢, ?ﬁCe’.tuw can e,iea checks, and invoices,




SaCIA 26 4100

GE?BA‘\ZCE o A'E‘TQRNEY& M mmwim 'ﬂ%i, MQMGRA’*I%UM REQUZREB TGR A COMPENSATION |
CLAIM IN DXCESS OF THE CASE COM?EI\SATK}N MAXEML i DESTRICT COURY

Paragraph 2.22C(2) ef the Guidelines for the Adminisiration of the Criminal Justice Act (CJA Guidelines), Volume
VL, Guide to Judiciary Policies and Procedures, provides:

3
¥

noany case in which the toial compensation claimed is in exccss of the statutory case compensation
naNim n, ov”be? shail submit with the voucher a detatled memorandum suppotting and justitying
counsel’s claim that the representation given was in an extended o v complex case, and that the exeess
payment is mcess&., o provide fapr compensation,

e

“2

Paragraph 2.22B63y of the CJ4 Guidelines stzfas ii 1at 2 case is complex it the “legal or factual issues. . . are unusual, i::as
requiring the expenditure of more time, skill and eifor by th .awyez than would normally be ec.cm‘ed inan ave a&e ease,”
and that a case is extended if “‘zrcm e s reukong ty requived for total processing than the avefagc case”. Paragraph
2.22B(3} lists the following criteria as useful in determining falr compensation in extended or o mpiex cases: resa}omzbz lities
involved messured by the magnity 1%1, and ivportance of the case; manner in which duties were performed; knowledge, skilt
efficiency, professionalisy, a:}d sudgment required of and used by counsel; nature of counsel’s practice and Injury tinere‘a'
any extraordinary pressure of time or other factors under which services were rendered; and any other circumstances relevant
and material to a determination of s fair and reasonable foe.

Toassistcounse! in writing 2 “delatied memorandums upporting and justifying counsel’s claim that the representation
given was in an extended or complex case, and that the excess payment is necessary to provide fair compensation.” the
foliowing topics are provided for counsel’s ce'*-sééeratso'h Some of these issues may not apply 10 a particular case or ¢ 3ay
not be noteworthy for this memorandum. Counsel, of cousse, may address topics other than those listed below,

Length of appointment to caser total number of in-court hours, specifying pro-trial hearings, trial, sentencing
gt ¢! ¥
he“r hgs, and other; and total number of out-of-court hours.

Offense(s) charged; number of counts charged: and other pending cases of defendant during the renresentation.
7 £ & 524 &
Number of co-defondaris,

The sentencing guideline range found by the court and whether 3 mandatory minimum was found or at issue af
sertencing.

Discovery materials (nature and volume) and/or discovery practices.

Motions, legal memoran ?z,} y instructions, and sentencing documents, or legal research not resuiting in such,
witich were drafted originaily f(} this case (do not include standardized motions, etc., uniess content was madified
significantiy)

2

Investigation and case preparation {e.g., number and accessib bility of witnesses interviewed, record collection,
document organization)

Use of investigative, eupert, or other services (CJA 21 vouche 3

i

The following cliont considerations: communication with client/family, language difference, accessibility of elient,
other.

Any expense (see ltems {7 and 18 of the CIA 20 voucher) greater than 3500,

Any other noteworthy circumstances regarding the case and the erepresentation provided to support this compensation
request. include, fapplicable: negotiations with the U5, Attorney’s office or faw enforcement agency; complexity
or novelty of legal issues and fuctuai complexity; respensibilities involved measured by the magnitude and
imporiance of the case; manner in which duties were performed and knowl fedpe, skill, efficiency, professionatism,
and judgment required of and used by counsel; nature of counsel’s practice and hardship orinjury resulting from the
represeatation; any extraardinary pressurc of time or other factors under which services were rendered.
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bﬁ??LEMEHT&L iNTGR‘@’iATiON STATE MENT FOR A C{}"ﬁ?m‘{hﬁ PEON CLAIM IN EXCRESS OF THE
STATUTORY CASE COMPENSATION MAXIMUM: BISTRICT COURT

THISFORM PROVIDES INFORMATION TOSUPPORT COUNSEL S CLAIM THA T THE REPRESENTATION GIVEN WASINANEXTENDEDORCOMPLEX
CASE. AND THIAT THE EXCESE PAYMENT 18 NECESSARY TO PROVIDE FAIR COMPENSATION. PARAGRAPH 2202 B(3) OF TBE GUIDELINES FOR
THE ADMINISTRATION OF THE CRIMINAL JUSTICE ACT, VOLUME Vi, GUIDE TO JUDICIARY POLICIES AND PROCEDURES, I}::F’Ni‘\ THE TE‘(VS
YEXTENDED" AND “COMPLEX" AND SUGHIESTS CRITERIA FOR DETERMINING “FAIR COMPENSATION THIS FORM SERVES AS COUNSEL"
MEMORANDUM REQUIRED BY PARAGRAPH 222 C(2) OF T1HOSE GUIDELINES. ANDDOES NOT REPLACE ANY OTHER BOCUMENTATIONREQUIRE
TO SUPPORT THE PAYMENT Ri“"U'Z ST EXTRASPACEIS NEEDIY, ATTALE §ADD‘T:QN/\’ SHEETS OF PAPER,

ATTORNEY NAME:

CASE NAME:
DOCKET NUMBER: DEFENDANT MUMBER: VOUCHER MUMBER;
1§ PERIODOF APPOINTMENT (DATES) TO
TOTAL NUMBER OF IN-COURT HOURS: Y SPECIFYING: PRETRIAL HEARINGS . ERIAL
SENTENCING HEARINGS ALLOTHER INCOURT
TOTAL NUMBER OF QUT-GF-COURTHIOURS:
2 | OFFENSES CHARGED:
NUMBERGF COUNTS CHARGED: %Nbvae& £ CO-DEFENDANTS: e

OTHER FENDING CASES (DOUKET NUMBERS) OF 1 L"C‘QDANTUJ?‘NQ REPRESENTATION:

IFAPPLICABLE, SENTENCING GUHISLINE RANGE ?OUND BY THE COURY FOR SENTENCING:

WAS AMANDATORY MINIMUM FOUND OR ATISSUE AT SENTENCING? - VES NO

BE DISCOVERY MATERIALS (NATURE AND VOLUME) ANDIOR DISCOVERY PRACTICES WALCH AREANCTEWORTHY FACTOR
UMBER OF HOURS CLAMMED:

4 P LIST AND DESCRIBE MOTIONS, BEGAL ME ?P\v’()R/\’\&’)A JURY INSTRUCTIONS AND SENTENCING DOCUMENTS, OR LEGAL RESEARCE NOT
RESULTING IN-SUCH, WHICH ANDTEWORTHY FACTOR IN THE NUMBER OF HOURS CLAIMES AND WiIHCH WERE DRAFTED
ORIGINALLY FOR T 5 CASE (DO NOTINGE d-)i. STANDARDIZED MOTIONS, ETC., UNLESS CONTENT WAS MODIEED SZGN?L HCANTLY )

£ SUMMARIZE INVESTIGATION AND CASE PREPARATION(E.G. NUMBER AND ACCESSIBILITY OF WITNESSUS INTERVIEWED, RECORD
COLLECTION, DOCUMENT ORGANIZATIONS WillCH ARE A NOTEWORTIY FACTOR IN THE NUMBER OF HOURS CLAIMED:

-~ CONTINUED ON'REVERSE SIDE ~
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EXPLAIN IF NOTEWORTHY IMPACT ONTHE NUMBER OF HOURS CLAIMED OF INVESTIGATIVE EX
&

2L VOULHER):

PERE, OR OTHER SERVICESUSED ({IA

CLAIMED AND EXPLAIN BACIE  COMMUNICATION WiTI CLIBNTHAMILY
| ACCESSIBILITY OF CLIBNT SR

T CHECK WHETHER ANY OF THE FOLLOWING CLIENT CONSIDERATIONS ARE A NOTEWORTHY FACTOR IN THE NUMBER OF HOURS

LANGUAGE DIFFLRENCE

AR o2

g
COMPENSATION REQUEST:

EXPLAIN ANY OTHER NOTEWORTHY CIRCUMSTANCES REGARDING THE CASE AND THE REPRESENTATH

ONPROVIDED TOSUPPORT THIS

INCLUDEAFAPPLICABLE (A NBOOTIATIONS WITITU S,
OF LEGAL ISSUES AND FACTUAL COMPLEXITY; (C) RESPONSIBILITIES INVOGLVED MEASUREDBY 71
CASE (D) MANNER INWIBCHDUTIES W ERVORMEDANDKNOWLEDGE, SKH L EFFICIENCY. PRO
OF AND USED BY COUNSEL (B} NATURE OFCOD

(FYANY EXTRAORDINARY PRESSUREQF T

S ATTORNEY'S OFFICEOR LAW ENFORCEMENT AGENCY, (B} COMPLEXITY OR NOVELTY

B MAGNITUDE ANDIMPORTANCE OF THE
SSIONALISM AND TUDGMENT REGUIRED

EOF COUNSEL'S PRACTICE AND HARDSHIP OR INIURY RESULTING EROM THE ! EPRESENTATION; AND
IME OR OTHER FACTORS UNDER WHICH SERVICES WERE RENDERED

SIGNATURE OF APPOINTED ATTORNEY:

i)
5
i




INSTRUCTIONS T0 CIA ATTORNEYS
AND COURT REPORTERS

IRNT OF TRANSCRIPTS

Ul 24 VOUCHER FOR PAYY

DECEMBER 7, 1932

The Administrative Office of the U, 8. Cowrt will suthorize the payment of the crigingl transcript
in erimuinal gotions where the court has sppointed ao sHiorney. Appointed sitornevs in mult-
defendant sclions we {0 consult with one anvther when 8 trangcript where sl parties ars involved
isneeded. Onealiomeyistosubmita CIA 24 Brm withe mgae&é ?er copies 1o be produced by the
cletk for otheroounsel asnesded,.

CAUTION:

INITIAL PERMISRBION ON THE CIA 24 F R@M THE mzﬁm OFFICER, YOU MY BE
ARED TO FEREONALLY BEAR ANY INCUR SUCH COSTS. THE CJA 24 FORM I8

10 BE SUBMITTED TO THE CLERE’S OVFICE FOR YERIFICATION 1THE CLERK'S
OFFICE WILL SUBMIT IT FOR THE INITIAL PERMISSION FOR TRANSCRIPTION OF

PROCEEDINGS.




INSTRUCTIONS FOR CIA ATTORNEYS
CIA 24 TRANSCRIPT ORDER FORM

“SPRCIAL ATTENTION TO: Appointed sttomeys in multi-defendant sctions are 1o consult
with one snother when g bapscript, whers all parties are nvolved, s needed. One sltorney isto
submit 2 CIA 24 form with 2 request for coples to be produced by the clerk for other counssl a3

needed.

The CIA 24 form is a reguest for & spouitic honting of il (o bs anscaibed.

Sections 1 thru 13 {exchuding $12) must be filled oul and returmned to the clerk’s
office to seoure the presiding judge’s approval for ranscriptions of such
procesdings prior to submission {o the court reporter.

Bection 13 inciudes iems specifically excluded from norms! transoription
‘reguests. If any of these items are necessary to the reguest, this section should be
filled out for the judge’s spproval.

The Clerk’s Office will seours the udge’s approval and forward the form to the
spproprisie court reporier,

If 2 reguest for tanecript is needed for an appes!, the SCASD transcrint order form should
sccompany the CIA 24 to the clerk’s office,




T ALL PARTIES OF RECORD:

CRIMINAL APPEAL INFORMATION AND INSTRUCTION

APPOINTMENT OF COUNSEL; CRIMINAL JUSTICE ACT; 18 U. 8. €. SEC. 30064

RULE 10.4.1 6" Cie R, 12(s) TRISL COUNSEL IV ALL CRIMINAL CASES, WHETHER
APPOINTED OR RETAINED, REMAINS RESPONSIBLEFOR gE?RESENTA’E’EQ‘% QF THE
DEFENDANT ON APPEAL UNLESS AND UNTIL SPECIFICALLY RELIEVEDBY THE
COURT OF APPEALS, EVENIF THE DISTRICT COURT HAS ALLOWED TRIAL COUNSEL
TO WITHDRAW, UNLESS SUBSTITUTE COUNSEL HAS APPRARFED ON BRHALF OF THE
DEFENDANT, TRIAL COUNSEL WiILL REMAIN RESPONSIBLE FOR THE CASE UNTHL
RELIEVED BY THE COURT OF APPEALS.

C@s@qu&nﬁy, should trial counsel wish to withdraw in & criming! sppeal he must meke 2 motion io the
COURT OF APPEALS. This must be done cither after the Notice of Appeal hus been filed or at the
same tims the Notice of Appeal is being filed.

RULE 10.1 CRIMINAL CASES. Tris! rowssel anpaintad by the Ditvrict Crre i be reappointed as
counsel on appeal without the necessity of further proofof the ltigant’s indigency; no motion for
appointment of counsel is necessary; 6" Cir R12(6).

AFFIDAVIT IN SUPPORT OF IFP STATLS

If counsel was retained and at the Ume of the anpeal the defendant wishes to Sle in pauper
statug, the frst affidavil to proceed in pauper stetis must be Bled with the District Cowt. Should the
District Court deny peuper sistus counsel may then Sls a second pauper afidavit with the Court of
Appenls. This should be fled either aBler the Notics of Appes! has been 8led or gt the eame Sime the
Motice of Appeal is fled.

WHEN THE DISTRICY COURT JUDGE DIRECTS 18
AFPEAL ON BEHALF OF A DEFENDANT. 1
FILE A DUPLICATE ROTICE OF &??EAL ;
ATTORNKEY OF RECORD OR THE DEVENDANT SIGN SAID ROTICE OF APPEAL,
FAILURE TO DO 8O WILL RENDER THE &8P0aL 48 FAULYY AND Cal BE
DISMISSED.

CLERK TO FILE A NOTICE OF
) FOR COUNSEL 1O
s HOWEVER, THAT THE




MOTICE TO COURT APPOINTED COUNSEL OF
PUBLIC DISCLOSURE OF ATTORNEY FEE IPORMATION

NEW RULES APPLICABLE 70 CASHS COMMENCED
OO ATTER TAWUARY 4, 1598

The Criminet Justios Act (0343, 1811 8. €. § 30084, vow roouives et the mmouss pedd to court sppointed attormeys be
made publicly svailable upon the comt’s approval of the paywunte. The cowt may disclonsd o voredacted vopy of & peyment voucher
subrmitied by defenss counsel, or 8 tedasded cony of & peywmnt veuther submitied by defente counsel, or » redacted topy of  vancher
indiceting only the smounts aparoved oy peymant sccording to catagorios of services listed in the statute. (The fext of the new sialitory
provision, 18 U 8. © § 30084 (43 (4], te 20t forih on the buck of s netios.) The sxfent of disciosws depends on whetier tha case Iy
pending and whether the cass ls pending sod on whether the eowt defermines that ceviain intersuts (eoumersted i subnan AR of
the CIA snd Ysted below in pert BL1) require the redection of detailed information on the voucher. Upon court spproval of & vousher
slaim, peymen: infemation will Besmade svailible e Sliows:

SRV e Graoints shevoved £ wend Upon the completon of i, wnredacted coples of the vounchers
sy be pslensed, deponding on whether st i being munsued and whether the coust Setermines Uiaf ope o7 tnors of the interests
Higted i part B.1 reguire the vedection of information,

4, BEFORE OR DURING THE TRIAL

B AFTER THE TRIAL IS COMPLETED: The cowt shall o
followa,

%, B trial court proceedings have boun completed wud appetiste veview 1o not bgimg parzued or hes condudad 8t the
e payment s spproved: The court shall make sn unredssind copy of the payment voucher aveiiable to the public yuless it
determines it ons oF more of the interests Hsted Below fustifs Heitie o Mol b tha Ao romoved for paymend in the

manser dozoribed to paet A, The Interests i vy veonre Hniting & soloiurs mslude

{1} the protection of any person’s 5% Amendment right sgeing selfinordmination:

{2} the proteciion of the defendant’s 6% Amendrunt rights w effective sagintance of counsel
£2) the defondant’s stiomey-clisnt privilege;

{4 the work produst privilege of Sie defendant’s counnel

{5 the safete of sny sareon: end

{6} sy other Interest it justice may requirs,

2. ¥ appeliste review Is bolng pursned 2% the tow payment iy spprovad: The coust shall waks availsble to the public saly
the sroounts sporoved for payment & the munner deacribed inpaet A wedens it finds thar pone of the intersess Hated shove in
Pt B will be compromised.

€. ATTER THE APPEAL IS COMPLEYED: The court ahall make an voredacted sopy of the pavinest voushe: aveiible to e
public yplom it determines thet ane or mors of the interests Heted in part B.1 justify Uimiting Sisclosure o the mmousts epmwoved for
peyment in the maseer described in part AL

i counss! believes that any of the intevest Hated shove i part 8.1 justily Bmiting dizclosurs to the smounts upproved for
payment mﬁ shiould submiz te e coust & Yrition rement identifolng the interonts st visk and e argumenis in support of providing
protsction, AT OR BEFORE THE TIME A CLADM FOR PAVMENT IS MADE. Failure 1 do s6 oouid seault in the publie sysitability
of unredscted copies of vour voucher withous notice,




Brovision of FY 1998 Judiciary Appropriation Act (Public Law 105-118, Nov, 26, 1997 smending the Urmingd Justice Azt
SEC. 308, Section 300574} of stle 13, United States Code, Iy amended by siviling povagraph (4} and inserting the
Foltowing:

4} DISCLOSURE OF FEES-
Tial IN GENERAL- Subiect to subparagraphs (B) Ghyough {B). the amounts paild under this
eubeeetivn for services In any onee shali be made avatluble fo the public By the court upon the cowst’y
spprovel of the payment.
(B} PRE-TRIAL O 1AL IR PROGRESSE§ o icd i n peo-toiad soses ov SEIE in progress o
after conridering the defendans’s interests ax set forth n pubpavagraph (D, the soust shail-
U redoct any detatied Information on the poymen: voucher provided by defovse counvel io
Juseify the expenses o the cowrt; and
") muke public only the ampwite approved for payment to defense counsel by dividing
thoss amounts into the folluwing cntegories:

it Arvaignment and or ples.

i Bett and desention Asavings.

‘e Hotions.

2 Hearings,

w9 Intervivws and conferences.

b i) Obizining ond reviewing reconds.

i Legol veswayoh and brief writing.

D Travel Fime,

S Drvestigative work,

e Esperts.

R T¥ial and appesis.

"R Cither,

NCIFREL COMPLETED. ‘

) IV GENERAL- If o roquest for prr Fedmted el afic - the completion of
the tril and sunjee! wownsideration of e defindans's inwresis a8 et forth in
subparagraph (D} reguive a limited discloswre, the cours vhail disclose amounts s
provided & subporagrash (B,

{0y CONSIDERATIONS. The intevesis veforred to in subparagraphs (B) and o hare-

5 fo protect uny pervon’s 5 amemdcent vight against self-buoriinotion;

Y teprosect the defendant's 5 amendment rights to efertive assistanes of cosnsel;

WY ke defendunt's attorney-client privifegs;

) the work product priviless of the defendant’s sounsel

“ful the safesy of coy person: and

‘B any other intorest thut fartive muy reguire.
(8 NOTICE- The cours thall provids reasonabls notics of disclosurs to the connsel of the
defendant prior to the approval of the pavmenss is order o allow the councel 1o reguest redaction
brsed on the considerations se forth tn subparagraph (D). Lipon completion of the ik, the coust
shall relesse unredacted rapies of the vouchers provided by defevee counsel fo Justify the expenses to
the.court. Ifthere {s om appes]. the court shall ot refvase uwnreducied zapies of the vouchers
provided by defonse counsel i justtfy the expenses to the court snsl such fivse ao the appealy procezs
& completed, wnless the sourt determings that none of the defondan 'y interesty vet forth in
subparagraphk /D) will be compromize,
F) EFFECTIVE DATE. The avendment made by peragraph (4) shall become affective 60 doys
after enaciment of this Aes, will apply onbs ¥o coneg o ftee dase, and shall be by
effect for so lenger than swenty-four moale & ov the affetive dwe.




LEONDAS RALEH 1EECHAM ADMINISTRATIVE OFFICE OF THE
P UNTTID STATES COURTE

ARENCE 5. LBE, JR. : :
CiAswcgm g&:;i« WASHIENGTON, BT 20584

March 22, 2002

MEMORANDUM TO ALL: JUDGES, UNITED STATES COURTS OF APPEALS
: SUDGES, UMITBD STATES DISTRICT COURTS
UNITED STATES MAGISTRATE JUDGRES
< CIRCURT BEXECUTIVES

- FEDERAL PUBLIC/COMMUNITY DEFENDERS
DISTRICT COURT BXECUTIVES :

- CLERKS, UNITED STATES COURTS OF APPEALS.

- CLERKS, UNITED STATES DISTRICT COURTS ©

CCSUBIBET: . boplementstion of s Criminal Justios At Pansl Altorney Rate Inoresse .0 wc Al
. (INFORMATION C il e :

-----

The FY 2002 judiclary mppropiations bl tdud o funds o Supboia e of 520 per hour
for in-cournt and outeafaoprt work fn il fudicial districts for private Ypansil attorners acospting
appointments under the Criminal Justics Act {CIA), IRULS.C § 300640 Fhe new CIA panel .
v o Alerpey Baysly.rats of 530 will apply to in-court and outwfromurt worli-berfosmedion srr . . hss
o oonftepMay , 2002, This tncludes that portion of work performed on or afies Mayi,2082,4n 0 0 o oo o
L sepresentations where the aspointment of CFA soupsebocourred priorto thatdate. . 0 oo s e

cuzn o in addition to the copy of this memoranduim thet § am providing o the CIA panel sttoemey + - -
sepresaniative fom each district, nissse snsgre that panel attomeys in yourrespestive . o S

. wjurisdistions are infonmed of this rate sdiustment. Afyondiave any qusstionseoncerming this . . 7wt
matter, please contact the Defender Services Division Bty Attorney on (202) 502-3830.

Leomdag Ralph Mecham

ce: CIA District Panel Attorney Representatives

A TRADITION OF SERVICE 10 THE B i e




LEONIDAS RALPH MECHAM ADMINISTRATIVE OFFICE OF THE
UNITED STATES COURTS
mﬁiﬁ%ﬁim VASHINGTON D.C. 20544

Becember 10, 2084

MEMORANDUM TO ALL: JUDGES, UNITED STATES COURTS OF APPEALS
JUDGES, UNITED STATES DISTRICT COURTS
UNITED STATES MAGISTRATE JUDGES
CIRCUTY EXECUTIVES
FEDERAL PUBLIC/COMMUNITY DEFENDERS
BISTRICT COURT EXECUTIVES
CLERKS, UNITED STATES COURTS OF APPEALS
CLERKS, UNITED STATES DISTRICT COURTS
SENIOR STAFF/CHIEF PREARGUMENT ATTORNEYS

SUBJECT: Provisions of the Owmibus Appropristions Act Relating to Case Compensstion
Maximumms Under the Criminal Justice Act (TIME-SENSITIVE
INFORMATION)

I am writing to inform you that the Omnibus Appropriations Act, Fiscal Year 2005,
included as part of Pub. L. No. 108-447 (H R, 4819), enscted on December 8, 2004, smends the
Crimingl Justics Act(CIA), 18 US L. 830084, to ralse the case compensation waxinens
apphicable both to eppointed counsel (privats “panel” sttomeys) and providers of investigative,
expert, and other services. The text of the amended CIA provisions is appended as
Attachment { {alsn included ix the statutory text setting forth the clroumstances under which
compensation in excess of the case mazimums may be spproved).

The CIA amendments apply to cses pending on or after the date of enactment, which i
tae effective date of the legislation. Specifically, the new case compensation meximums soply
to a voucher submitted by spoointed counsel o1 8 provider of investigative, expert, or pthey
services if thet person furpished any ClA-compensebls work on or alter December 8, 2004
The former cuse compensation maximums spply @ 3 voucher submitted By sppomted counss! or
a provider of investigstive, sapert, or other services if that person’s work on the representation
was completed before December B, 2064,

e e Do guapacy gooass
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Provisions of the Umnibus Appropristions Act Relating 1o Page 2
Case Compensation Maximums Under the {?rimimi Justice Act

Since the CIA payment systemn signels the case compensstion meximum based on the
date the voucher is submifted rather than the dutes of servics, courts ruet menusily review the
vouchers submitted by sppointed counse] sud providers of investigative, sxpert, and other
services (CIA Formg 20 end 21, respectively) to determine which case compensation masium
govems. Instructions are sppended {(Atachment 2) for ensuring that the proper maxinnum is
utilized. In addition, as explained in the Instructions, the spplication of the new case maxinums
; 8 Tepreseniations & e e
{e)(2) of the CIA, with

Questions concerning the CIA amendments may be dirested to the Office of Defender
Services, Legal and Policy Branch Duty Attorney, on (202) 502-3030.

Leonidas Ralph Mecham
Attachments

eo:  CIA Panel Attormey District Reprecentatives



Attachment §

Provisions of the Crimined Sustive 40t
#s smended by
the Omnibus Appropristions Act, Flees! Year 2608
Pab. L. N, 188447

idew language in bold ftafles; deletions in strikeout)

36884, Adeguate representation of defendants

L

{&} Payment for represenistion.—

2}

RoE®m

Mausimem smeunts.—For representation of 2 defendasy before the
United Stutes magistrate fudge or the district court, or both, the
compensation 1o be pald to an stiorney of 10 » bar association or legal aid
agency or community defender organivation hall not excesd 55269
87,608 for cach atiormey in a case in which one or more felonies are
charged, and 55,500 52,008 for each attorney in & cass in which only
misdemeancrs sre charged. For representstion of 5 defendant in an
appeliate court, the compensation to be paid to an attomey or fo a her
association or legsl uid spency or conmunity defender organization shall
not exceed 83,700 £3.008 for each attomey in esch cowet. For
representation of a petitioner in s non-capital habeas corpus procesding,
the vompensation for sach stiorney shall not exceed the amount applicable
to 2 felony in this parasraph for represeniation of & defendant before
Judictal officer of the distriet cowt. For reprasentation of such petitioner in
an sppeliste court, the compensation for each stiorney shall not excesd the
amount sppiicable for representation of & defendant in an appeliate court,
For representation of un offender before the United States Parole
Comunission in & proceeding under section 41064 of this title, the
compensstion shall nut excesd $1:209 £7,508 for each stiomey in sach
proceeding; for representation of an offender in an sppeal from s
determination of such Commission under such ssction the compensation
shail not excesd $3:960 35,000 for sach attorney in sach court. For any
ather representation requived or suthorized by this section, the
compensation shall ot encesd $5,266 §2,500 for sach sttorney in each
proceeding.




Walving mazbmure smsunts—Pavoent in sncew of sny mavimum
amuount provided in parsgraph (2) of fhus subsection may be made foy
extended or complen representation whenever the court in which the
represeniation was rendered, or the United States rongistrate judge if the
representetion was fumished exclusively hefore him, certifies that the
amount of the excess psyment 18 necessary to provide fTalr compensation
and the payment is approved by the chief iudpe of the cinouit. The chief
fudge of the circuit may delegate such approvel suthornity 1o an active
cirguit fudge.

$E R

Services other than counsel

&R

Wihthont prior regnest—

{4} Counsel sppointed under this section may obtain, subject fo later
review, investigative, expert, and other services withowt prior
suthorization if necessary for adequate reprosentation. Exosplas
provided in subpsragiuph (8) of s paragraph, the fotl cost of
services obtsined without prior antborization may not excesd 5368
5588 and expenses reazsonubly incurred.

8}  The cowst, or the United States magistrate fudpe (if the services
were rendered in g caze disposed of entively before the United
States megisate judge), may, in the intereat of justice, and upon
the finding that timely procurement of necessary services sonld not
await prior suthorization, spprove pavment for such services after
they have been obiained, even if the cost of such services excesds

Huztmum amounte~—{ompensation 1o be paid to a person for services
rendered by him to s person under this subsection, orto be paid o sn
organization for services rendered by an employes thereof, shall not
exceed $3:808 31,600, exclusivs of reimbursement for expenses
reasonably incurred, unless payment in excess of that Emit ie certified by
the coust, of by the United Stater magistrate fudps if the servicss were
rendered in connection with s cuse disposed of entirely befors him, as
ascesgary to provide feir compenwation for services of an pnususl
charscter or duration, and the wnount of the excess payment is approved
by the chief judge of the cireuit. The chisf judge of the cireuit may
delegate such approvel suthority to sn active cirouit judge,

Lo



Athachment 2

Instructions te Determine the Appropriste Csse Compensation Maximuws for
Panst Attorneys and Providers of Investigative, Expert, sud Other Services
Under the Amendments to the Crimingl Justicr Ast
i the Chmnibus Appropriations Act, Flecs! Year 2088
Pub. 1. Mo, 108447

. With the enactiment of increased case compensation meximums for panel sticeneys and
providers of investigative, expert, and other services under subparagrephs (dX2) and (842 and
(3} of the Criminal Justice Act (CIA), 18 U.8.C, § 30084, respectively, effective December 8,
2004, zourts must determine whether compensation claims submitted on s UJA Form 20
{Appoiniment and Authority to Pay Court Appointed Counsel) snd CJA Form 21 (Authorization
and Youcher for Expert and Other Services) are governed by the new meximums or by the
former maximums. In addition, for death penalty cases, only the increase from $300 to 5500
wder subsection (e)(2} of the CJA applivs, where s provider of investigative, expert, or other
services (CIA Form 31 - Death Penalty Proceedings: Ex Pane Request for Authorizstion and
Voucher Expert and Other Services) performe work without counsel having oltained prior
suthorization from the court to obiain the service and without the count msking & Snding thet
prosurement of the service could not pwait prior authorization!

The key milcs are:

The new maximums apply to sppointed counsel or § provider of Investipative,
expert, oz other services for & vepresentation if that person furnlshed sny CFA-
compensable work on or after December 8, 2804,

The former case compensation maximums apply to appointed counsel or 2 provider
of tnvestipative, expert, ov other services for & representation If that person’s work
was completed before December 8, 2004,

The person responsible for reviewing, processing, or spproving claims should ook 4t
Hem 19 ("Certification of Attorney/Payes for the Perind of Service™) of the CJA Form 20 and
ftem 17 {*Cladmant's Centification for Period of Servics™) of the UJA Formne 21 and 31 1o
determine whether the attorney or provider of investinstive, expert, and other services Runished
any ClA-compensable work on or after Decermber 8, 20606, ¥ 5o, the new case compensation
maximums apply to that person’s voucher on the representation: (s) for appointed atiomeys -
felony §7,000, misdemeanor $2,000, appeal 55,000, 18 U.S.C. § 41064 parole proceeding
$1,500/appenl $5,000, and other representstions 51,500 and {b} for service providers - 500

| The case maximum of §7,500 for total payments to providers of investigative, expert,
and otber services in & death penally case, contained in 21 US.C. § B43{e W 108, was not
incrensed by the legislation.



without prior authorizetion (only this case manimurm revision possibly spplies io 4 desth penalty
suse} and $1,600 with prior suthorization.

I, on the other hend, sl services wers parformed before December 8, 2004, the former
case oompensation maximums apply: {8) for appointed atiorneys - felony 85,200, misdermeanor
31,300, appeal 3,700, 18 U.B.C. § 41084 parals procesding $1,200/sppeal $3,900, snd other
represeatations $1,200; and (5} for service providers - $300 without prior authorization and
$1,000 with prior suthorization. (PLEASE NOTE: Ifthe voucher is entered hnto the CIA
peyment eystem afier December 8, 2004, the warning message indicating that circuit approval is
roquired will not sctivate at the former cave manimum levels, sven when they apply, The
warning messages sre only being generated based on the new case compensetion maxinunns,)






